Doty Memorial School
Family Handbook

2011-2012 School Year

o We believe in a positive and safe environment where the values of
belonging, respect, and trust are encouraged and practiced.

e Parents, students, school personnel, the school board, and
community members are valued partners in fostering this
environment.

e We believe that every person in the school community is
responsible for his or her actions, and the consequences for both
positive and negative behaviors.
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Doty Memorial School Contact List

(T) 223-5655 (F) 223-0216
Administration
Barbara Anne Principal 124 bkomons-
Komons-Montroll montroll@u32.org
Leslie Sabo Admin. Asst. 0 Isabo@u32.org
Classrooms
Tom Beach 5"/ 6" Grades 138 tbeach@u32.org
Michelle Brett Learning Specialist 142 mbrett@u32.org
Lauren Caswell PE (Tu/Th) 175 Icaswell@u32.org
Sara Dillon Music (M/Th/F) 136 sdillon@rumney.org
Sue Evans Literacy 131 sevans@u32.org
Martha Fitch Art (M) 136 mfitch@u32.org
Jennifer Frantz 1st / 2nd Grades 129 jfrantz@u32.org
Ben Larrow Pre-K/Kindergarten 128 blarrow@u32.org
Maureen McDermet | Guidance (Thurs/Fri) 135 mmcdermet@u32.org
Maggie McGlynn Speech / Lang (Tu/W) 141 mmcglynn@u32.org
Sonya Rhodes 3rd / 4th Grades 140 srhodes@u32.org
Tracy Taylor Nurse (M/Tu) 125 ttaylor@u32.org
Emily Smith Spanish (Tu/W) 0 esmith@u32.org
Lynne Woodard Library (W/F) 132 lwoodard@rumney.org
Support Staff
Lisa Forbes Pre-K Assistant 171 Iforbes@u32.org
Betsy Gladding E:::a;?gram 143 bgladding@u32.org
Judy Lang Paraprofessional 0 jlang@u32.org
Rod Lang Custodian 127 rlang@u32.org
Mary Ann Powers Paraprofessional 174 mapowers@u32.org
Susan Sutton Paraprofessional 170 ssutton@u32.org
Christina Strobridge | Paraprofessional 0 cstrobridge@u32.org

Afterschool Program

Kim Bolduc Coordinator 134 ‘ kbolduc@u32.org
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Doty Basics

Date School Starts: Tuesday, August 30, 2011

Last day of 2011-12 school-year: Friday, June 15, 2012 (Subject to change depending on
school cancellations.)

How to Contact Us
24 Calais Road

Worcester, VT 05682
802-223-5656 (T) 223-0216 (F)
www.dotyschool.org

Contact the Principal
Barbara Anne Komons-Montroll, 223-5656 ext. 124; bkomons-montroll@u32.org.

Voicemail, Email - Each staff member at Doty has a voice mail extension, as well as email. Both are
listed on the previous page. To reach the front office, dial ext. 0, or Isabo@u32.org.

School Hours

School officially begins at 9:00 am. Any child arriving after that will be considered tardy, and
should sign in at the front office. School ends at 3:35 p.m. You can reach someone in the front
office between the hours of 8:30 am and 4:00 pm.

Visiting the School

Parents and community members are always welcome to visit the school. If you would like to visit

inaclassroom,pft S 4SS & O0OKSRdzZ S GAaAiAda Ay hatehowrOS A GK &2d
reason for visiting, please sign in at the office.

Volunteers

Doty depends on the efforts of volunteers to be successful. Volunteers take on regular
commitments in classroomes, like helping with reading one day a week, or occasional
commitments like helping make costumes for a play, or helping with enrichment programs.
Contact your classroom teacher for information about volunteer opportunities.

5dz6 (G2 NBOSY(d SOSyiGa Ay +SNX¥2yl( FyR GKS € SIAAL
Doty have increased the screening requirements for volunteers. These typically include only the

Vermont Agency of Human Services Registry check and a one-page volunteer application. In rare

instances, a volunteer must complete and pay for a background check.

If you want to help with a particular project, please contact Barbara Anne Komons-Montroll at
ext. 124 to learn more about how you can be involved. Remember, learning is not just for
children!

Youngest or Only List
¢2 | @2AR RdzZLX AOFGAYy 3 YIye y20A0Sa 0(GKFd 02YS K2Y¢
& 2 dzNJ @ 2 dzy 3 S &Home®okddr forRnébemati@rJrin2 s2hbol that is not child-specific.
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Newsletter

¢tKS b520Ge 5A3SadGz¢ | ySgatSHGaSNI Qadiidah yd S@Syia
Mondays. It is also available online at www.dotyschool.org. The newsletter includes a message

from the Principal, school board news, sports program updates, health, guidance, food service,

and other general information. We also include a current Calendaiof upcoming events. It is very

important for families to review the Doty Digest every week because, often times, it is the only

way we communicate important information as well as changes.

School Materials

School materials will be provided for students with the understanding that they will take care of
them. If a student loses or damages textbooks, library books, sports equipment, or other
instructional materials, (s)he will be charged for replacement or repair. If a child consistently
breaks pencils, erasers, compasses, etc., (s)he will no longer receive them from the school. A
notice will be sent home should this occur.

Recess

The healthiest place for students to have recess is outdoors. In addition, students' afternoon
school participation is greatly helped by midday physical activity and fresh air. For these reasons,
we go outdoors in most weather, as long as it is safe. For example, in the winter months, students
will not go out when the temperature drops below 5° (with wind chill) or if the playground is too
icy. Please dress your child appropriately (i.e. jackets, boots, hats, etc.). A note from a physician is
required when a child needs to stay indoors for recess.

Communication Guidelines
Successful communication between home and school is one of the keys to a positive experience
at Doty. Please note the following suggestions:

e If a parent has a problem or concern, please communicate first directly with the teacher.
This helps parents and teachers develop a positive relationship to support the student.
e CSStf FNBS (2 02yl OnbiloBpRoteNdeseaferoflseRu@a (S OKSNI FA
meeting about any behavioral, social or academic concerns.
e If atany time a parent is upset about a situation at school, please remember to
communicate respectfully, so all parties can work together in productive problem
solving.

Doty Procedures

Morning
Dropping off studentsChildren should arrive at 8:45 am, and go directly to their
classrooms. Class begins at 9:00 am. If your children would like breakfast, they should arrive
at 8:30. Please note that breakfast will be provided to the bus-riders upon arrival.

Tardy studentsPlease call the school if your child will be late. Arriving on time is critical to
studentsuccess. / KNRPYA O f I GSySaa AYLI OGa GKS GF NRé& OKAf
of the class.
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End-of-Day
Dismissal Every family is asked to complete an After School Destinatiorfsrm for their
children. This tells us where your child is going and how (for ex., by bus, or by pick up), each
day. If there is any change to that schedule, please send a note with the change. Or,
please call the school by 2:00 pm.

At 3:35, walkers, bike-riders, and after-schoolers will be dismissed. For family pick-up,
parents should wait outside the office to meet your children. At 3:40, we will dismiss the
bus-riders to board their buses. Please note: at 3:45, any child remaining will be sent to
Worcester After School, and charged a fee.

Attendance

State Law requires that children attend school unless they have an excused absence due to their
health or a family emergency. Children who are sick should remain at home until they are well
enough to return.

Absences

Please call or email by 9:15 am to notify us that your child will be absent (you may choose to leave
a voice mail message at 223-5656 ext. 0, or email Isabo@u32.org). If you know in advance that
your child will be absent, please send a note to school. We aim to contact you before 10 am if
S KISy Qi Kabdlydddehildrish@ ¥ scib@. ditudents who arrive after 1:00 pm
are considered absent.

Early Dismissal

| KAt RNBY 6K2 ySSR (2 tS8I0S a0K22f SINIa F2NJFye

a note from their parents/guardians to their teacher. The note should state who would pick up the
child and at what time. Please try to make these appointments outside of school hours; many
school activities are not easy to make up. Students must sign out at the front office when leaving
school early.

Cancellation of classes / late start

School closings, delayed starts and early dismissals are determined by the

superintendent. Families are notified of closings, delays and early dismissals by way

of our automated phone system, ALERTNOW. Please note that if school is delayed,
the Community Connections morning program is delayed by the same amount of time;
afternoon pre-kindergarten class is still in session. If school is cancelled, pre-k classes, and all
school activities, such as concerts/plays, sports events, etc. are also cancelled (or postponed).

Emergencies
We will notify parents/guardians immediately should an emergency occur at school. This is why

we ask you to keep us updated with your contact information.

Student safety
Student safety is of utmost importance to us, and we are especially concerned that children be

supervised while on school grounds. If you are here at school with your children for after-school
events, you are responsible for their supervision.

4]



Mandated Reporting

Accordingto 33VSA§4913,Dotyd G FF YSYOSNE | NBX aYlyRIFGSR NBLRNI

who has reasonable cause to believe that any child has been abused or neglected shall report or
cause a report to be made to Vermont Department of Children and Families within 24 hours.

Report Cards and Conferences
Written progress reports are prepared by teachers in November and April. Report cards are sent
home by the end of January, and June.

Please do not let concerns build up. Addressing concerns early is almost always easier and more
effective than letting them fester. Also, be sure that you communicate directly with the teacher. If
this is not possible, please contact the principal. We need to work openly and honestly together
for the benefit of your child and others. Good communication is a shared home and school
responsibility.

Homework
7l The Doty staff views homework as a process through which home and school can
cooperate to strengthen and extend your child's learning.

In kindergarten, no homework will be assigned, but we do encourage you to continue
reading to and with your child, talking about papers your child brings home with him/her, or
simply sharing an interest in school activities. This will set a positive stage for more independent
work later.

First and second graders will sometimes have homework or special projects assigned to work on at
home.

Homework will be regularly assigned in grades 3-6. Each teacher will communicate regarding
specific assignments and assist students in developing organizational skills. If a student's work is
taking more than one hour a day, PLEASE CONTACT THE TEACHER: assighments may need to be
adjusted or directions clarified. Should a student occasionally be unable to complete work because
of family responsibilities or special events, we request that parents send in a note.

Transportation

Changes in afterschool transportation must be called into the school office as early in the school
day as possible (no later than 2:00 pm). Students cannot change transportation plans without
written or verbal parent/guardian permission received by the school office.

Parking
We ask those parents picking up children or visiting the school park in the designated area next to

the staff parking lot. Please do not block the travel lane in front of the school. Please respect the
HANDICAP parking near the building. Please do nothve the motor running in an unoccupied car.
This presents a great hazard to all who are walking in the parking lot.

Bus
First Student, Inc., Student Transportation Company
1234 U.S. Route 2, Berlin, VT 05602, Phone 229-4404, FAX 229-1817

Call the school if you have questions about the bus schedule or route. Call First Student directly

5]



(229-4404) for morning bus changes, or bus issues after 4:00 pm, when the Doty office is closed.

e Please have your child at the bus stop 5-10 minutes prior to the scheduled pick up time,
RSLWISYRAY3 2y (G4KS 46SIFGKSNY LF (KS o6dz
minutes after the scheduled time before calling the school. Parents are responsible for
students at the bus stop and for their promptness to board on time.

e Pre-Kindergarten and Kindergarten students will not be dropped off unless a parent or
guardian is there waiting.

e WCSU and First Student use the Alert Now system to notify parents of significant bus
delays. Should there be a delay of more than 15 minutes, parents will receive
notification.

e For the safety of our children, parents are encouraged to reinforce and support the
AYLRNIF YOS 27F &G dzenSfgllowingall ofzthSbusgufdelideS |

The daily transportation of Doty students is a privilege afforded to each student. It is the
responsibility of each student to follow the rules and regulations of the bus for the safety of all
who ride it. See Student Expectations and Discipliretion.

School Meals

In order to help insure that your child has a clear head for learning, the staff and Board encourage
\ s you to provide healthful snacks, such as fruits, vegetables, cheese. No
soda, candy or gum is allowed in school.

WD
«\./ Each class will have a mid-morning snack break at a time that fits the class

schedule. We serve breakfast and lunch at school. We urge everyone to
give serious consideration to the merits of these meals. In many cases, it is
extremely difficult to provide a comparable meal at the same price. Students also have the option
2T 2 NRisebidast-3-gof aKIG GKS&@ OFy oNAy3a (G2 Of !
children each week, encourage them to try new things.

Breakfast is served at the beginning of the morning (around 8:30). Lunch will be served at 12:30.
Milk is available for purchase at 50 cents per container for snack and lunch. Adults are welcome

R2Sa

aao

G2 22AYy dza F2NI lyeé YSIET I FS¢ RILedaQ y2G0A0S
COSTS Full Price Reduced Price
Breakfast S 1.50% No charge
Lunch (includes milk) S 2.50* S .40

Snack or Lunch Milk (without meal) - $ .50
Adult Lunch $3.00
Adult Breakfast - $1.75*

Applications for Free and Reduced Price Meals

Applications are sent home with students on the first day of school. One application is used for
both meals. If you have a Medicaid number or are receiving benefits through 3SquaresVT or
Reach-Up assistance, you need only fill out your name and address and put the appropriate case
number on the form. If you would like help with this paperwork, the office and food program

6]
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director would be happy to help. All free and reduced price meal information is kept strictly
confidential. If you would like another application, please call the office.

Lunch from Home Table
5dz2S§ (G2 a2YS F¥22R |ffSNHASaA: 6S KIFI@GS Faaiadays
child will sit when he/she brings in lunch.

Doty Community Connections, and Worcester After-school Program
Before and after school activities are fee-based programs provided by a partnership with Doty
Memorial School, Worcester Community Connections, and Worcester After School Program
(WASP). Supervision between 7:30 and 8:30 am is provided in the gym by WASP. After school
care is provided in the gym and the library until 5:30 pm. Interested parents should contact the
Community Connections office at extension 134 (or e-mail Kim Bolduc at kbolduc@u32.org) to
make arrangements for their child.

Electronics and Toys

Electronic devices (cell phones, portable electronic games, MP3 players, etc.) are
not permitted during school hours. If students bring them to school, they are to
remain in their backpacks the entire school day.

Occasionally children will need to get in touch with parents/guardians or a
parent/guardian may need to talk with a child. These communications should be limited to
EMERGENCY situations. Students must ask adult permission before placing calls with school
phones. If permission is granted, those calls will be made from the front office during recess.

Toys, Cards and Games

All toys and games must remain at home unless they have received permission from their teacher
to bring items in for a particular purpose. Unfortunately, toys are easily lost at school and we seek
to avoid hurt feelings and misunderstandings among students. In particular, students should not
bring collector cards or items to display or trade at school.

Appropriate Clothing

Children go outdoors for recess throughout the yearl weather permittingl and need to dress
accordingly. When snow begins, children will need warm and waterproof gear. An extra set of
clothes to change into after recess is a good idea and can be stored in the classroom. Please also
make sure they have shoes to change into in school, so they don't have to wear boots all day.

Whenever possible, please provide younger students with clothing (indoor and outdoor) that
they can manage independently, e.g., Velcro closures, easy zippers, etc. Students should wear
sneakers and appropriate dress for P.E. class for their comfort and safety. Please check with
& 2 dzNJ OK krftoRe® &hentHeyh&&P.E. class. Students should wear shoes with non-
marking soles when using the gym.

Clothing must be appropriate for elementary school: No underwear or midriffs should be
showing. Low-cut tops and tube tops are not appropriate for elementary school. Clothing that
displays negative messages that involve alcohol, tobacco, drugs, violence, obscenity, racism,
sexism, threats, or otherwise offensive language should not be worn to school.

71
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Health Office

Student Iliness

We will contact parents at home or at work if their child becomes too ill to stay at school. If a child
appears ill before school, please keep him/her home that day. We understand how complicated
juggling work and sick children can be, but the school is not the place for ill children. Students
need to be symptom-free (fever, vomiting, diarrhea, etc.) for 24 hours before returning to
school. If your child will be out of school, please call the office (at ext. 0) and let us know, or
leave a message.

Immunization Requirements
VT law states that to enter school, children must meet the requirements below.

Immunization Doses Required

HepatitiS B ..., 3

Varicella ( chicken pox)........c.cec........ 2 (unless acquired disease)
0] o TSRS 4

Measles Mumps Rubella (MMR)...... 2

DTaP.iieii e, 4

The school must be provided with an immunization record from a school, health department, or
physician showing that your child has received these vaccinations. Immunization exemptions for
medical, religious or moral reasons may be obtained. Exemption forms are available at school and
must be signed. Parents sign for religious or moral reasons. A physician's signature is needed for a
medical exemption. The school nurse can provide you with protocols for immunization
compliance.

Health Screenings

TheSchoolNurse O2 Y RdzOGa | &SI NIé& &aONBSyAy3a 2F | ff

blood pressure. If any unusual information is noticed, parents will be notified. If parents wish for
their child to not participate in this annual screening, they should notify the main office. A
reminder notice will be sent prior to the screening.

Seatbelts
Your child must be properly restrained in a car seat or seatbelt when they are dropped off or
picked up from school (either by car or by bus). Here are guidelines:

e All children under the age of one, and all children weighing less than 20 pounds,
regardless of age, shall be restrained in a rear-facing position, properly secured in a
federally-approved child passenger restraining system, which shall not be installed in
front of an active air bag;

e A child weighing more than 20 pounds, and who is one year of age or older and under
the age of 8 years, shall be re-strained in a child passenger restraining system (This
means convertible, combination and booster child safety seats);

e Achild age 8 through 15 years old shall be restrained in a belt system seat or a child
passenger restraining system.

Medications
All medication must be dispensed by the health office. Students may not keep medication in

8 |



their backpacks or desks. In order to administer any medication the school nurse must have:
e the medication in the original container;

e a written note from the parent stating type of medicine, dates and time it is to be
administered, dosage, and medical reason for the medication;

e a written doctor order for prescription medication. Both the school and the doctors have
school permission forms.

Any medication should be brought in by parents. Do not send it with children on the bus. Please
do not send in Tylenol or Advil. We supply these over-the-counter medications through the
health office.

Non-C 5 ! F LILINE SR GNBIFGYSyida YIFre 0SS FTRYAYAAGSNBR
and the school nurse. Doty respects the individual values of each family; we must also follow
state regulations regarding medication administration in public schools.

Medications which are ordered for three times a day should be given before school, after
school, and before bedtime.

Head Lice

The school will periodically examine all students to see that they are free of head lice. If a child is
found to have head lice, they will be sent home. The school nurse or office will provide
information on the safe treatment of head lice.

The School Board

One of the primary functions of the Worcester School Board is to set policy that guides the business of the
school.

Board Meetings

Regular meetings of the School Directors are scheduled for the SECOND Wednesday of every
month at 6:30PM in the Doty Library. The public is encouraged to attend meetings. Your input,
concerns, and support are invaluable. Agendas are posted in the school building, the town clerk's
office, and the Town Hall before each meeting. Special meetings will be posted similarly.

Matthew DeGroot mindegroove@gmail.com 229-4940
Rebecca Heintz, Chair rcheintz2@u32.org 223-6881
Carl Witke carlwitke@gmail.com 229-0259
Joanne Herring jherring@u32.org 229-2501
Ryan Humke ryanhumke@hotmail.com 223-1210




Pre-Kindergarten

5 2 (1 & CkidergdNdS serves children ages three to five who live in Worcester. Our main
objective is to provide a positive atmosphere to promote the social, physical, intellectual, and
emotional growth of your child. The program offers an environment for children to learn and
grow through active exploration and interaction with adults, peers and materials. It offers a
variety of learning areas that include: dramatic play, blocks, science, early literacy, early math,
language, art, music, and motor activities.

Children work individuallyorinsmalf I NP dzLJa® ¢ S OKSNB FlF OAftAGFGS OKA
SyO02dzN» 3SYSyid FyR LRaAAGAGBS Y2RStAy3Id ¢Sl OKSN -
abilities and recognize each child as an individual by supporting their overall development.

Teachers and staff are licensed in Early Childhood Education by the State of Vermont. The WCSU
9FNIe /KAfRK22R Odz2NNA Odzt dzy Aa o6lFaSR 2y Db! 9,/ Q&aF
the Vermont Early Learning Standards.

52 (i & CkidergdNdS has two sessions:
e Mondays & Tuesdays from 1 pm to 3:30 pm (for three year olds)
e Wednesdays, Thursdays, Fridays from 1 pm to 3:30 pm (for four year olds)

*the National Association for the Education of Young Children

Educational Support Team (EST)

Act 117/E.S.T. Process

In response to Act 117 and to promote teacher consultation, the Educational Support Team

09 P{ d¢ Py Kl a 0SSy SaidlrofAaKSR (2 &adzZlR NI aiddzRSy
growth.

Goals of E.S.T.

A.) To help students who are struggling in any area of school.

B.) To be a peer group that teachers can seek help from as they work on creative teaching
strategies and accommodations as needed to meet all student needs. Itis a time to share
problems, brainstorm ideas and select possible solutions to try.

C.) To provide staff support as they work with all students.

D.) To include parents on teams at their request and when appropriate.

E.) To provide a challenge for students exceeding the standards.

Assumptions for E.S.T.

A.) Regular education teachers and the educational support system of the school have the skills
to help students succeed in the regular classroom.

B.) They work collaboratively in order to resolve problems so students experience success. They
work together on teaching strategies and accommodations if needed before a student is
referred for a special education evaluation.

The methods used for extra support should result in greater learning for those students most in
need. The goal is to help children perform on grade level in basic and advanced skills and
succeed in the regular classroom.
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Special Education

Special Education at Doty meets the needs of students
1.) who have an identified disability(s)

2.) whose disability adversely affects their education, and

3)whorequirea LISOA L f f @8 RSaAAIYSR AyaldNdzOGAzy GKFEG OFyy?

standard instruction.

Students are considered eligible for special education once they have met the qualifying criteria
in the areas of:

e learning impairment

e specific learning disabilities

e speech or language impairment

e visual impairments

e health impairments

e emotional disturbance

e orthopedic impairments

e traumatic brain injury

e hearing impairment

e Autism spectrum disorder

Special Education staff and teachers at Doty are committed to the growth and needs of students
in the mainstream setting whenever possible. In many classes, we are moving toward a co-
teaching model with one certified classroom teacher and one certified special educator. These
teachers jointly plan, instruct, and assess students.

Special Education Procedural Process
Referral for a special education evaluation may result from the E.S.T. process. Referral can also
be requested by a parent, school district, department of education or other state agency.

Parent input is an important part of this process. Parents are asked to provide information
about their child as a learner in both home and school environments and to address any other
areas of concern.

When an evaluation plan begins, an evaluation plan is developed by the Evaluation Planning
Team, which includes a special educator, classroom teacher, parents, and other specialists who
work directly with the child. A comprehensive report documents student needs and learning
styles. The Evaluation Planning Team determines if the student meets special education criteria
and is in need of remedial services.

If the student is eligible for special education services, an individual education program (IEP) is
developed to address the individual needs of the learner. This is based on information gathered
in the evaluation and classroom

The IEP is reviewed and developed annually. Every three years a reevaluation documents and
dzLJRIF 0S&a | addzRSydQa StAIAoAfAGE adl Gdza
throughout this process.

*** Progress reports on |IEP goals are included with each report card.

YR SRAO
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Philosophy on Discipline

Philosophy on Discipline

We believe in a positive and safe environment where the values of Cooperation, Assertion,
Responsibility, Empathy, and Self-control (CARES) are encourages and practiced. We believe
that every person in the school community is a valued partner in fostering this environment.

We understand thatthe g 2 NR G RA A OA L) Ay S¢ Q@RcérBracanhght®ldrn.i KS [ | G Ay
The goal of school discipline is to support students in developing essential internal values and
controls that help them succeed in all aspects of their lives.

Discipline at Doty Memorial School is guided by the seven principles of Responsive Classroom®
All Doty teachers and staff follow these principles. This is an approach to teaching and learning
that fosters safe, challenging, and joyful classrooms and school. It consists of practical strategies
for bringing together social and academic learning throughout the school day.

The principles are:

1. The social curriculum is as important as the academic curriculum.

2. How children learn is as important as what they learn: process and content go hand in
hand

3. The greatest cognitive growth occurs through social interaction.

4. There is a set of social skills children need in order to be academically and socially
successful: cooperation, assertion, responsibility, empathy, and self-control (C.A.R.E.S.)

5. Knowing the children we teacht individually, culturally, and developmentallyT is as
important as the content we teach.

6. Knowing the families of the children we teach and working with them as partners is
SaaSydAalt G2 OKAfRNByQa SRdzOI A2y

7. How the adults at school work together is as important as individual competence:
Lasting change begins with the adult community.

These principles are manifest through key teaching strategies used by Doty staff, including
morning meeting, rules and logical consequences, guided discovery, academic choice, classroom
organization, and family communication to develop true partnerships.
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School Rules, Expectations for Student Behavior, and Responses to
Student Misconduct

A. School Rules

All school rules are built around the core expectation of creating an environment that is safe,

respectful, and supportive. It is important that clear and consistent rules be established and
maintained throughout every location in the school.

Doty School Rules
Be safe

Use kind and friendly behavior
Do your job
Do your best

You can do these!

7
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B. _Expectations for Student Behavior
Students need to understand how each rule looks like and sounds like across the different areas of
our school. For this reason, each classroom and school location has clear and specific

expectations for student behavior that fits within our school rules. { §S &.!55, SELISOGIGAZ2
YI GNREE @
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Expectations Across School Settings: DotyQ BUDD ¥Expectation Matrix

Location Be Safe Use Kind and Friendly Behavior Do Your Job
Bus Stay seated Keep hands and feet to Use nice words Follow directions
yourself Wait your turn Pick up any trash
Buckle your seatbelt Use in inside voice
Hallway Walk on the right {t& aSEOdzAS Y S¢| Gowhereyou are supposed to
Keep body to self Hold doors for others Follow directions
Travel calmly Use whisper voice Wait quietly
Appreciate artwork with eyes only
Bathroom Keep hands and feet to yourself Flush Finish up and go back to class
Wash your hands Clean up after yourself quickly
Keep feet on the floor Focus on yourself Trash in garbage can
Playground | Stay alert wSaLISOG 203G KSNJ L] Getout your energy
Watch where you go Include others Follow directions
Use equipment like it was made for | Put back what you take out Have fun
Share and take turns
Cafeteria Walk Use your manners Eat healthy food
Tell an adult about spills Clean up your mess Use compost and trash
Eat your own food Use inside voices Focus on eating
Stay seated until given permission
Gymnasium | Control your body Take turns Show effort
Follow directions Share equipment Participate
Pick-up Keep walkway clear Keep hands and feet to yourself Watch for your ride
areas Stay out of car and bus lanes Stand aside for other people Wait quietly and calmly
Keep objects on the ground Use nice words
Move calmly
All School Enter and exit calmly Listen when someone is speaking Participate
Meetings Keep body in control Keep hand down when someone is | Give something a try
Be silent when signal is given speaking Seek to learn something new
Line up quietly Be positive
Stay with class
Office Hands to yourself Focus on yourself Have a clear purpose
Quiet voice Ask permission
Follow directions
b dzNA S ( Body to yourself Focus on yourself Have a clear purpose
office Sit and wait your turn Use your manners Return to class quickly
Cover your coughs and sneezes
Library Keep feet on the floor Use quiet voices Participate
Keep hands and feet to yourself Take turns and share
Be gentle with books
Field Trips Stay with your teacher or adult Help the adults Follow directions

Follow directions

Clean up after yourself

Use Manners

Participate
Respect the speaker/space
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C.

Responses to Student Misconduct

Our behavior system follows six steps for intervention (see flow chart below):

1. Reminder.
Redirection.

Time Out

Out of Classroom.

ok wnN

Parent conference.

Office for Student Success Plan.

Doty Memorial School General Behavior Intervention Flow Chart

Classroom Managed

Behavior that disrupts the
learning environment

A 4

Reminder

\ 4

Redirection

A 4

Time Out (in class)
V  Brief break
V Initiated by
student OR
teacher

A 4

Out of Classroom

0

& h hfdrréedly called Buddy

classroom)

\Y

\%

Student checks in to
classroom and completes
reentry plan

Office Managed

If student cannot regain
self control within 15
minutes of OOC, they

V Teacher checks in with

student every 5 minutes

Sending teacher processes
with student upon their
return

When repetitive, notify
parents (set up behavioral
and communication plan)

\4

will be sent to the office.

A 4

V Safety related

V Planned
individualized
intervention

V Consistent, trend in
disruptive behaviors

V Process

V Create Student
Success Plan

V  Notify Parents

If student returns to class from
00C and continues the same

A 4

disruptive behavior, they will be
sent to the office.

When appropriate,
conference with
Parents.
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Participation in School-sponsored Activities

Participants in school sponsored activities, members of athletic teams or clubs, and students
planning to attend field trips may be barred or suspended from those activities or otherwise
disciplined by school authorities for on or off-campus misconduct that violates the rules
governing participation in those activities.

A student who is barred or suspended from participation in school sponsored activities due to
misconduct, but is not suspended from school, may appeal the action to the principal. The
principal or, if the principal is not available, his/her designee, will discuss the circumstances of
the action and the allegations of misconduct with the student and with the student's parents or
guardian if requested. The principal may ask others who have relevant information to be
present for the discussion. The suspension will remain in effect until the principal has discussed
the incident with the student and has explained his/her decision to the student and/or the
parent/guardian. The decision of the principal will be final.

Safety Threats and Crisis Situations

Safety Threats

Doty Memorial School is committed to maintain a positive and safe learning environment for all.
Doty uses research-based strategies to help de-escalate a behavioral crisis and respond to
dangerous behaviors when necessary, in a manner that preserves the safety and dignity of all
involved. Any use of restraint or seclusion will follow all of the requirements of State Board Rule

npnn® [/ 2LASE 2F GKS NMHzE S Oly 06S | O0SaaSR GAl UF

or the school can provide you with a copy upon request.

Crisis Situations

For crisis situations ranging from the death of a student, to bomb threats, or weapons offenses,
520& TFT2fft2a GKS LINI OGAOSa 2dzif AYSR Ay GKS
contact information, procedures for action, and documentation.

Bullying Prevention Plan

Statement of Bullying Prohibition

The Washington Central Supervisory Union, including Doty Memorial School, recognizes that
students should have a safe, orderly, civil and positive learning environment and bullying will
not be tolerated in its schools. Bullying is a form of dangerous and disrespectful behavior that
will not be permitted. Bullying may involve a range of misconduct that, based on the severity,
will warrant a measured response of corrective action and/or discipline. Behaviors that do not
rise to the level of bullying, as defined below, still may be subject to intervention and/or
discipline as described in our discipline plans or policies.
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Bullying Definition

By state definition,a 0 dzf f @ Ay 3¢ YSIya Fye 2@SNI FOG 2NJ O2YOoAy
student by another student or group of students and which:

(A) is repeated over time;

(B) is intended to ridicule, humiliate, or intimidate the student; and

(C) occurs during the school day on school property, on a school bus, or at a school-sponsored

activity, or before or after the school day on a school bus or at a school-sponsored activity.

The teachers and staff of Doty Memorial School will not tolerate bullying. If you or your child
feel bullying has occurred, we ask that you report honestly and immediately the incident to an
adult. School staff will respond to all reported incidents of bullying.

Procedures to Report, Investigate, and Respond to Bullying

1. Reporting:

To address bullying, the Doty Memorial School will receive bullying reports by:

A. encouraging students to report personally or anonymously to teachers and school

administrators acts of bullying,

developing an anonymous reporting system, (See sample reporting forms)

C. encouraging parents and guardians of students to file written reports of suspected
bullying and

D. requiring teachers and other school staff who witness acts of bullying or receive
student reports of bullying to promptly notify school princiLJF £ 2 NJ LINA Yy OA LJ £ Q&
designee.

@

Sample Bullying Report Form:

Bullyproof Doty
42S OFy R2 AU (23S4GKS

Check one of the following:

TRURU LQ@S 06SSy odAZ tASR o6& | y2idKSNJ

| saw someone bully another student

____ lwould like to talk to about a bullying problem.

L 2dzNI b FYSY Yy ypy . dzf £ @ (
(Optional)

Your Teacher:

Other Comments:
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2. Investigating

A. Doty Memorial School requires the school principal or designee to accept and
review all reports of bullying, including anonymous reports. If after an initial
inquiry, an anonymous or oral report appears to warrant further investigation, the
school district will promptly continue with the investigation. School administrators
shall investigate any written reports.

B. Guideline for a Bullying Investigation. ¢ KS LINA Y OA LI £ 2 NJ LINAY OA LI f Q
e speak individually with each person involved in order to gather information,
e determine with best judgment what took place,
e consult with appropriate staff (i.e. administrator, counselor, teacher)

All steps in the investigation will be documented appropriately.

3. Notifying Parents
A. As we feel parents or guardians are an important partner in disciplinary action,
parents or guardians of students who have bullied will be notified of the incident.
They may be asked to attend a parent conference to discuss the incident.

B. To the extent permitted under the Family Educational Rights and
Privacy Act (FERPA), the school administrator will notify the parent or guardian of
a student who is a target of bullying of the action taken to prevent any further
acts of bullying.

4. Interventions

The school may intervene in confirmed bullying incidents by taking actions that are
deemed appropriate for the behavior, such as:

A. removal from activity

B. loss of privileges

C. apology of action

D. student completed success plan

E. classroom strategies

F. parent/guardian conference to develop family-based interventions

G. community service activity (e.g. presentation on bullying)

H. referral to individual or group counseling for student who bullied or target of
bullying

I.  referral to community or in-school resources (e.g. mentoring programs)

J. in-school suspension

K. out of school suspension

5. Prevention
To prevent bullying at school, on the bus, or during school-sponsored events, Doty will:

A. regularly assess the school climate
B. closely supervise all areas of the school
C. utilize multiple means for publicizing clear behavioral expectations/rules
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D. consistently and fairly enforce standards/rules

encourage parent and community involvement in bullying prevention

F. use classroom management techniques for response to classroom behavior and
when needed, use appropriate discipline

G. facilitate classroom guidance discussion about bullying and appropriate ways for
students to respond to bullying.

m

Additional Information

Fundraising

School fundraising projects help support such things as visiting artists, field trips, playground
equipment, and special events. We are committed to better coordination of fund raising efforts.
Friends of Doty (our PTA-type organization led by parents of students) will be working to lead this
effort.

Field Trips

Field trips are planned as part of the school curriculum and are extensions of classroom activities.
All are expected to participate as they would in any other school program. Because students are
leaving the school grounds, parents will receive advance notice of each trip and must give written
permission in order for their children to participate.

Some programs have a fee involved and we will be asking for a donation toward this. Remember
your donation to the fee is voluntary and that no child will be denied access to the programs for
failure to pay. Your contributions extend our ability to go on future field trips.

4 Sports
There is an after school sports program for the soccer and basketball seasons. When enrollment
and interest allow (and volunteer coaches are available), we field co-ed teams in soccer at the K-2,
3-4 and 5-6 levels. There are boys and girls basketball teams at the same grade levels. In the
spring, we provide information from our local little league, Central Vermont Little League,
which provides the towns with youth baseball and/or softball opportunities.

The focus of these activities is skill development and fun. Students who participate are expected to
maintain appropriate effort in both behavior and studies. If you have any questions, please
contact Leslie Sabo (Isabo@u32.org) and Kim Bolduc (kbolduc@u32.org).

Plans / Policies
Asbestos Plan
The school district has an asbestos plan; it is available for public review in the school office.

Policies

One of the primary functions of the Worcester School Board (and the WCSU Executive Committee)
is to set policy that guides the business of the school. The Worcester Board of School Directors
sets all policies governing the operation of the school. Copies of these policies are available in the
school office and the town clerk's office. In order for a policy to be adopted or revised, readings of
the draft policy or revisions must occur at not less than two regular meetings, so that the public
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has an opportunity to give input. If school is in session, a summary of the draft policy or revisions

must be outlined in the weekly newsletter; the full draft policy or revisions must be posted in

a0K22f YR AYy GKS ¢2gy [/t SNJ) RffedidthebchddlSffRe, ¢ KS O2 Y LI
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There are a few policies that the board is committed to providing annual notification of, listed
below.

1. Commitment to Non-Discrimination (WCSU Policy: C9)

The board recognizes its obligation to respect the legal rights of all students, parents,
employees, and applicants for admission or employment. The board will not unlawfully
discriminate against any person or group on the basis of race, color, religion, national
origin, place of birth, gender, sexual orientation, disability or age. Any person who
believes that he or she has been subjected to discrimination through actions of the
school board or its employees may submit a grievance, in writing, to the Superintendent
of Washington Supervisory Union to begin the formal grievance process.

2. Rehabilitation & Americans with Disabilities Act (G10)

Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act are
civil rights statutes that were enacted to eliminate discrimination on the basis of
disabilities in any program or activity receiving federal financial assistance or otherwise
offered by a public school. The school district is bound by civil and professional ethic to
protect its students, employees, parents and members of the public from discrimination
on the basis of disability. An individual with disabilities is one who has a physical or
mental impairment, which substantially limits one or more major life activities. The
school principal is the Section 504 coordinator for Doty Memorial School. Doty
Memorial School has established procedures for supporting students and guaranteeing
a free and appropriate education. Parent/students rights, along with a grievance process
for disagreeing with any decisions, are available through the school office.

3. Weapons (F21)

It is the intent of the board to comply with the federal Gun Free Schools Act of 1994,
and Act. No. 35 of the 1995 session of the Vermont General Assembly requiring school
districts to provide for the possible expulsion of students who bring weapons to school.
No person shall enter onto school grounds while in possession of a weapon (A device,
instrument or material that is used for, designed for or readily capable of causing death
or serious bodily injury. Pocketknives with a blade of up to 2 1/2 inches in length are
excluded, unless used in a threatening manner) unless prior permission has been
provided.

4. Hazing (F24)

It is the policy of Doty Memorial School to provide a safe, orderly, civil and positive
learning environment. Hazing has no place in the school and will not be

tolerated. Hazing is defined as an act committed by a person against a student in
connection with pledging, being initiated into, affiliating with or maintaining
membership in any organization affiliated with the school. Anyone who has reason to
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believe that an incident of hazing might or did occur shall report such belief to a coach
or school staff. Procedures, including an investigation, have been established to
maintain confidentiality and promptly address such matters.

5. Harassment of Students (F20)

Doty Memorial School is committed to providing all students with a safe and supportive
school environment in which all members of the school community are treated with
respect. Harassment is a form of unlawful discrimination as well as disrespectful
behavior that will not be tolerated.

QI NI aaYSyidé YSIya Fy AYyOARSYd 2N AYyOARSydGa
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perceived race, creed, color, national origin, marital status, sex, sexual orientation, or

disability that has the purpose or effect of objectively and substantially undermining and

RSGNI OGAY3I FNRBY 2NJ AYUSNFSNAYy3I gAGK || aiddzRSy
school resources or creating an objectively intimidating, hostile, or offensive

environment. A student, who believes that s/he has been harassed, or who witnesses

conduct that s/he believes might constitute harassment, should report the conduct to a

school employee. Procedures, including an investigation, have been established to

maintain confidentiality and promptly address such matters.

6. Bullying of Students (F33)

The Worcester School District is committed to providing a safe, civil and supportive
school environment in which all students are treated with respect. Doty will discipline
students for bullying. Bullying means any explicit act or combination of such acts
directed against a student by another student or group of students and which occurs
during the school day, on school property (including electronic networks), on a school
bus, or at a school-sponsored activity; is intended to ridicule, humiliate, or intimidate
the student; and is repeated over time. Bullying is prohibited. Bullying may involve a
range of misconduct that, based on the severity, will warrant a measured response of
O2NNBOUGUABGS | OGA2Y FYRk2NJ RAAOALIX AyS a 2dzif A
Plan. Behaviors that do not rise to the level of bullying, as defined above, may still be
subject to intervention and/or discipline as described in the Comprehensive Discipline
Plan or related policies and procedures. The school will implement bullying prevention
strategies. Bullying differs from both harassment and hazing. See Policy F20 for the
definition of harassment, and Policy F24 for the definition of hazing. How incidents of
alleged harassment or hazing are handled is described in each of those policies. Legal
References:16 V.S.A 8.811(a)(32); 16 V.S.A8.81161a(a)(6).

7. FERPA - Family Rights and Privacy (F5)

The Family Educational Rights and Privacy Act (FERPA) protects an individual from
having others share information that is unique to that person, and personally
identifiable. Such information is considered personal property. FERPA requires that
school personnel at no time can share personally identifiable information with
individuals outside of the school system unless the parent(s)/guardian(s) have granted
expressed, written permission to do so. School personnel include school board
members and anyone employed by the district to carry out the educational functions of

21 |



the district. Parents have a right to 1) Inspect and review educational records 2) Request
amendments to these records 3) Provide or withhold consent for sharing of these

records 4) Rile complaints with the US Dept. of Ed. Regarding failure to comply with the
OG0 YR p0 wS@OASS LINRG202fa FyR LRtAOR
information, which includes name, address, date of birth, parent/guardian names &
address, grade level, participation in school activities, and awards & honors received will

be released unless a parent/guardian inform the principal, in writing, that any or all of

the information designated should not be released without prior consent.
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